
Routine: Writing Workshop Days 
Every Tuesday our class will meet in the computer lab area of 
the LMC.  Our labs may change from week to week, but our 
routine will stay consistent—you will learn exactly how to count 
on your lab time, and how much you can get done in that time. 
 
Seating 
Next to your name in my grade book is a number.  This number corresponds to the computer you 
will sit at when we meet in the computer lab.  It’s alphabetical, so it’s not difficult to figure out.   
When the bell rings, you should be in your seats and working. 
 
Writing 
Writing days are for individual writing, mostly for work on your tasks. 45 minutes of class time 
will be quiet, dedicated writing time—you will actually write.  The other 10 minutes will include 
whole-class essay ambulances, one-on-one peer conferences, and/or one-on-one teacher 
conferences.  But don’t worry—the computer area will be a dedicated writing space, and writing 
conferences will happen in a separate space. 
 
Writing days are not study hall or free time.  I am specifically reserving this time for you to 
practice and improve your writing with as much support and guidance as you need.    
 
Teacher Conference Flags 
When you get to a point where you think you need a brief conference with me, there are two blue 
teacher conference flags available for your use.  Come quietly to the front of the room and pick it 
up.  Put it on top of your computer, and continue working (see strategies below). When I see the 
flag, I’ll walk over and invite you to the conference area so we can chat comfortably.  If there are 
no flags available, continue working, and if you still need a conference when a flag becomes 
available, pick it up and put it on top of your computer. 
 
Peer Conference Flags 
Once our writing day routine is well-established, and we are all working productively, I will 
make two green peer conference flags available for your use.  They will work the same way as 
teacher conference flags.  When one of your peers gets to a stopping point and is able to assist 
you, s/he will come over and invite you into the conference area.   
 
During writing workshop, you may not request a specific peer’s assistance; whoever is available 
will help whoever needs help.  
 
Strategies to help you continue working while waiting for a conference 

• Skip the part you’re working on and move to another section of your work. 
• Begin a timed free write around the problem you’ve encountered. 
• Once peer flags are introduced, see if a nearby peer has a green flag up and go and help 

them—often helping someone else has the side benefit of clearing your mind about your 
own work! 

 

 



Anchor Writing (aka: “What if I’m finished with my writing?”) 
• You’re never finished writing.  I’m thirty-three years old, and I still practice writing 

every day.  I’m only asking you to sit and practice writing once a week! 
• If you’re finished with a particular writing task, you may begin the next task, even if that 

puts you “ahead.”  Simply ask me for the next task sheet.  This is one way to take control 
of your writing—you can pace yourself appropriately for your own life and schedule. 

• If you do not plan to work ahead, you may  
o Do timed writes.  Feel free to use any of the prompts in the timed writing folder. 
o Work on any of the writing pieces in the anchor folder. 

 
Music 
Some of you may be distracted by others in silence, and you may want to listen to music on MP3 
or iPods during writing time.  I think this can be a great strategy!  Here’s how I would like you to 
handle this privilege: 

• Make sure I can easily get your attention if need be. 
• Bring your own earphones and your own player (not the school computers).  You may 

not go to your locker to retrieve a forgotten device. 
• Set the volume so that it cannot be heard by those seated next to you. 
• Do not share/split earphones—only one person should be listening to any given device. 
• Choose an album or playlist long enough for the duration of the writing time.  It is 

important to spend writing time actually writing!  This means NOT spending your 
writing time finding the “perfect song” to listen to while writing, adjusting the mix of 
sound on the device, scanning through songs you don’t like to get to better ones, etc. 

 
If you appear to spend more time on your device than on your writing, or if you are unable to 
abide by my guidelines, I will ask you to give me your device until the end of the period.   
 
But no big deal, okay?  Everybody has those days. You can try again the next Tuesday. 

Space for Notes (including class questions and my answers): 


